GradeSpeed.NET’s Attendance
Module.

Campusware’s Attendance module gives teachers the ability to record attendance from their classrooms and offers
administrators the industry’s most powerful attendance reporting tools.

GradeSpeed.NET 4.0 allows the attendance-taking functions to be completely integrated into the gradebook.
Teachers can go from recording grades to recording attendance with one click. Administrators can access simply,
yet powerful attendance tools from the attendance menu. These tools allow administrative users (principals,
attendance clerks, office workers, etc) to create attendance reports and modify the attendance entries before they

are posted to the SMS.

Taking attendance as a teacher
Teachers can access the attendance module by clicking the attendance icon, which is conveniently located at the

top right corner of the main gradebook page.
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The attendance screen will display all students in the current period, with any attendance codes that the teacher is
permitted to enter - for example, at some schools, a teacher may only mark a student “Present,” “Tardy,” or
“Unexcused Absence,” leaving codes such as “Medical Absence,” “Religious Absence,” or “"Excused Absence” for the

attendance clerk to enter.
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The teacher can easily indicate the attendance status of each student by using the radio buttons next to the
students’ names. Teachers can also change periods and/or time codes to take attendance for multiple periods

without switching pages.



Teachers also have the ability to print a paper roster or generate useful reports.
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Managing attendance as an administrator

Administrators have a wide range of attendance tools available to them. GradeSpeed.NET admins can define
attendance codes for both teachers and attendance clerks (Database Manager -> Attendance Codes), and can
define time codes and the time code calendar quickly within GradeSpeed.NET 4.0.
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GradeSpeed.NET 4.0's Attendance Clerk module allow administrators and office staff to view and modify attendance
data efficiently. The Attendance Clerk module has several key features:

-

Display Teacher Progress
This report allows administrators and office staff to create a list of all teachers who have completed their
attendance submissions for a given day or period.

Progress: 54/33 (95.45%)
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Daily Attendance Summary

This report allows administrators and office staff to view attendance records for a teacher or all teachers for a
specified date range.

Daily Attendance Summary

Disfrict: |Wn:hita Falls 15D (123) E Scheal: | Wichila Falls High Schoal 1(1) E|
From: |07/26/2005 [l T |07/26/2005 [
Tescher: | CRAVEN, ROBERT (SMITG) v

Ly Student Date e

DDDOT7368  BEALCHEMIN, ROBERTP | 7/26/2005  Present

000078351 BURKE, GEORGEW 7/26,/2005 | A

000416791 FARRAH, MICHASL] | 7/25/2005 TR

ODDOTE44S MAGRO, WILLIAMM 7/26/2005 | TR

DDDZE0005 MUSTOMEN, VIRGIMIAD | 7/26/2005 A

000157191 PAYNE, CHARLESA T/26/2005 | Present

jittendance Codes:

Code Description

A Absent

P Present

TR Tardy

m Attendance by Teacher

This report allows administrators and office staff to view and modify a teacher's daily attendance submissions.
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Teacher Verification Report

This report allows administrators and office staff to print a sheet that displays the teacher's attendance submissions
for a day or date range. The teacher can then sign off on these attendance submissions.

Alttendance Verification Report

Date of Report: Jul-26 2005
Dates: Jul-26 2005 to Jul-26 2005

Periad:

Teadher; CRAVEN, ROBERT (SMITG)

1] Student Peripd Code Date Teacher Time  Clerk Time
000077368  BEAUCHEMIN, ROBERT P 09 PrasentyT  Jul-26 Jul-26 12:00 Jul-26 12:00
000073361 BLURKE, GEORGE W o9 AjPresenmt  Jul-26  Jul-26 12:00 Jul-26 12:00
QO0007EHe  MAGRD, WILLIAM M V] TRF Jul-26  Jul-26 12:00 Jul-26 12:00
000157191  PAYME, CHARLES A o3 Present Jul-26  Jul-25 12:00

000260005  MUSTOMEM, VIRGINIA J a9 A Jul-26  Jul-26 12:00

000415731  FARRAH|, MICHAEL J o9 TR Jul-26  Jul-25 12:00
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Teacher code / Attendance Ok Code

Sgnature: Date

Attendance Totals by Code

This report allows administrators and office staff to produce a list of the number of instances of a specific code per

teacher or per student.

District: |‘|"'|"|chita Falls 15D (123)

From:  |07/26/2005

0

Attendance Totals by Code

schosl: | Wichita Falls High School 1 (1)

Ta:

Student: | All Students

Pen-m:l:

h 1] Student A|F|Present ([T TR
000077363 BEAUCHEMIN, RCBERT P (0 |0 |0 1|0
000078361 BURKE, GEORGE W 0|21 (]
000416791 FARRAH, MICHASL ] 0|00 0|1
QD0OTE49e MAGRO, WILLIAM M Q1|0 L]
000260005 MUSTOMEN, VIRGINIA D (1|0 |0 ]
000157191 PAYME, CHARLES A 0jaf1 (]
Totaks 112 1)1
jpttendance Codes:
Code Description
A Absent
P Present
T Tardy
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E Attendance by Student

This report allows administrators and office staff to view all attendance records for a specific student by time code
and period.

[ Retum | Attendance 07/26/2005 [EE |
By Students Burke, George (00007835 1) ~| Codes Description
_ | A Absent
TimeCode: B ] Period: P Present
Get Attendance [T Tardy
|E~h‘l‘it P 1| Course | TERCher Admin Note
o7 ENG 4 '-End&- E '

Attendance by Activity Code

This report allows administrators and office staff to view attendance records for all students associated with a
particular activity code.

Im_ Attendance 12/12 /2005 EE]

TimeCode: | M ||
Activity
Code: |1

Attendance Code: | X/Exused
[ override Existing Attendance
Student Perind

1 |2|3|a|s|s|7|8

Abrahamsson Alfreda | X

Bernardssen Benedikta | X |

Legaias, Gallum X |

Further information:

To view complete, detailed documentation on the GradeSpeed.NET Attendance Module, please visit our support site
at http://support.gradespeed.net/userguides.aspx. Download the GradeSpeed.NET 4.0 user guide, which contains
full explanations of each of GradeSpeed.NET's features.



