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Begin by logging into GradeSpeed. 

Find the Attendance Icon at the top. 

 

 

 

Click the Attendance Icon. 

Once in you will notice that all students are marked as Present. 

 
If this is the case, you can simply click on the Submit button. 

 
However, if one or more of your students are absent or tardy, then click the UNR or 

Tardy radio button next to their name. *UNR stands for Unresolved Absence.  

 



YSLETA INDEPENDENT SCHOOL DISTRICT 
DIVISION OF ACADEMICS 

INSTRUCTIONAL TECHNOLOGY  
 

Prepared by: Cathy Chavez  Revised: 6/17/07 
 

 

Your Attendance Clerk will put in a code for the absence. 

 
If you make a mistake, you can click the All Present box which will move all the radio 

button back to Present.  

 
Then you can remark Absenses and Tardies as needed.  

Changes can be made at any time as long as you have not clicked Submit. 

But remember once you submit, changes can ONLY BE MADE BY THE 

ATTENDANCE CLERK. 
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If you are absolutely sure your document is correct, click Submit. 

Then click OK. 

Your attendance is complete.  

If you would like to view your Attendance Record, click on the Reports Icon.  

 
Choose Attendance Roster. 

 
There are several options available to you. 

You can sort by Course Selection or Name Order. 

If you have more than one class period, you can choose a specific class period. 

You will also want to select the Print Detail box. 

You can also choose to print Name Only, ID Only or Name and ID. 

There is also an option that will allow you print all classes or only the one selected.  

Once you have chosen your options, click the Generate Button at the top.  

 
The window that appears is an Attendance Roster of your students with a record of their 

attendance history. 
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If you prefer a hard copy of the information, choose File from the menu at the top. 

Scroll down and click Print.  

 
Once you have printed your Attendance Record, choose the Grades Icon to return to 

your grade book screen. 

 
 

For more information contact Cathy Chavez (ext. 40688 or cchavez@yisd.net) or Shelley 

Smallwood (ext. 40689 or ssmallwood@yisd.net). 


